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FLOW GHART

MI D, Topogreptic Branch
V1D, Far Fast Unit

JANIS

(FLOW OF WORK IN

JISPB) :

CONTRIBUTORS

H O, Cceanogrophic Uit
A_AF, Weother Information Division

0.CE, Beach Erosion Be.
0.G.E., Rivers ond Horbors Bd.
0.CE., Army Mop Service
Surgeon General's Office

Bd. of Geographical Nomes

AS OF 7 JULY 1944

O.N.I, Strategic Informotion Section A-2, Anclysis Division
Q.NI, Far Eostern Section 0:5.5., Research ond Analysis .Branch
D C NC {A.r,, Aerological _Section 0.8S, Map Division
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EDITORiAL SECTION

Maintains liaison, through the Board, with contributors.

Lol o

improvement or adaptation to a particular area.
Maintains a list of editorial standards for JANIS.
Edits all copy received from contributor for internal accuracy

~w

and brevity.

Selects illustrative material from “graphic pool” and checks for
conformity to text.

Completes caption by noting specific features.

Answers proofreaders inquiries on galiey proofs.

Checks makeup dummy for references, placement of cuts,and
continuity of text.

Answers proofreaders’ queries on page proofs.

Prepares list of effective pages. fable of contents, etc.
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Recommends, to the Board, changes in the outline guide for

(chapter againstchapter), conformity to JANIS standards, clarity,
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GRAPHIG SECTION

Maintains liaison, through the Board, with contributors and
map-producing agencies.

Recommends to the Board, changes in the instructions for the
preparation of illustrative material for JANIS.

Maintains a list of graphic standards for JANIS.

Edits all ilustrative material raceived from contributors for in-
ternal accuracy (maps against photos and/or sketches), con-
formity to JANIS standards and clarity and makes required
corrections, combinations, etc.

Provides Editorial Sections with “graphic pool” {consisting of
copies of Ulustrative material received from contributors and
annotated for combination, proposed size, efc.).
Prepares basic caption of title, date,
focation) for illustrative material.

Answers queries, from Production Section, on proofs of illustra-
tive material.

Prepares instructions for reproduction of maps by various
government agencies.

Answers queries, from Production Section, on page proof.
Prepares artwork for cover and miscelfaneous illustrative
material for the integration of the complete study.
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Maintains liaison, through the Board, with printers and en-
gravers.

Recommends. fo the Board, changes in the specifications for
improvement ifi the printed and binding of JANIS.

Maintains a list of standards for typography. format.and design
of JANIS.

Marks edited copy of manuscript for the printer as to typo-
graphy. layout,and design.

Orders the e of cuts in
from graphic section

with i

. Arranges for delivery of maps, produced by various government

agencies.

Reads galley proof against original manuscript, checks en-
@ravers proofs for compliance with instructions, and queries
editorial and graphic sections.

Makes a paste-up dummy by using 8 set of galley proofs and 2
set of engravers proofs of Hlustratiens.

Reads page proofs against pasteup dummy and corvected
galley proof.

Makes arrangements for delivery of completed JANIS.
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